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. -\ -1 if only we had more hands

Spanish B2
unit 2 - work

Wish and ask in the past with the imperfect subjunctive: ojala tuviéramos mas tiempo, me
gustaria que vinieras, queria que lo vieras.

Ojala tuviéramos, queria que vinieras, seria mejor que: this is the form that makes polite requests, regrets
and unlikely wishes sound natural at B2. It is also the key to unreal conditions and reported commands

later in the course.

words

word

la competencia

ejecutivo
la estrategia

la sede
la distribucion

modificar
el encargado

concretar
distribuir
estratégico
gestionar

coordinar

mediano

la plantilla

la sucursal
el eslogan
la clientela

la furgoneta

meaning

competition; competitors (pl.
competencias)

executive; manager

strategy (pl. estrategias)

headquarters; seat (pl. sedes)
distribution (pl. distribuciones)

to modify, to change

person in charge; in charge (pl.
encargados)

to specify, to pin down
to distribute

strategic

to manage, to handle

to coordinate

medium, medium-sized

staff, workforce; template (pl.
plantillas)

branch (pl. sucursales)
slogan (pl. eslégans)
clients, clientele (pl. clientelas)

van (pl. furgonetas)

wishyou.today - learning - Spanish B2 - free at wishyou.today/learning

example

La competencia vende mas barato.
The competition sells cheaper.

Es una ejecutiva de una empresa grande.
She is an executive at a big company.

Tenemos una buena estrategia para ganar
clientes.
We have a good strategy for winning clients.

La sede de la empresa esta en Madrid.
The company’s headquarters is in Madrid.

La distribucién de los paquetes es lenta.
The distribution of the parcels is slow.

Quiero modificar el plan.
I want to change the plan.

El encargado{encargado} de la tienda es muy
amable.
The person in charge of the shop is very kind.

Vamos a concretar la fecha.
We are going to pin down the date.

Distribuimos los carteles por el barrio.
We distribute the posters around the barrio.

Es un plan estratégico para tres afos.
It is a strategic plan for three years.

Ella gestiona las cuentas de la empresa.
She manages the company’s accounts.

Yo coordino el trabajo del equipo.
| coordinate the team’s work.

Es una empresa mediana con veinte personas.
It is a medium-sized company with twenty
people.

La plantilla tiene veinte personas.
The staff has twenty people.

El banco tiene una sucursal en mi calle.
The bank has a branch on my street.

El eslogan de la tienda es muy corto.
The shop’s slogan is very short.

La clientela de la tienda es joven.
The shop’s clientele is young.

La furgoneta est4 en la puerta.
The van is at the door.



pcattern the imperfect subjunctive: ojalé tuviera, qquerica cqque vieras

Take the ellos form of the preterite, remove -ron and add -ra, -ras, -ra, -ramos, -rais, -ran (the nosotros
form gets an accent: tuviéramos). Irregular verbs come along: fueron — fuera, hicieron — hiciera. Use it
after a past or conditional main verb (queria que vieras, me gustaria que vinieras, seria mejor que...)
and for unlikely wishes (ojala tuviéramos mas tiempo).

Ojala tuviéramos mas manos. if only we had more hands.

Me gustaria que vinieras a la reunion. | would like you to come to the meeting,
Queria que lo vieras antes de las cinco. | wanted you to see it before five.

Seria mejor que contrataramos a alguien. it would be better if we hired someone.

dialogue more hands, please
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annd

diego

martina

annd

diego

martina

annd

diego

martina

annd

Bueno, equipo: el contrato de la feria del libro es nuestro. Es el mas grande
hasta ahora, y ojala tuviéramos mas manos.

Right, team: the book fair contract is ours. It’s the biggest so far, and | wish we had more hands.

Y mas tiempo. La competencia es fuerte: querian el contrato dos empresas
medianas, y ganamos nosotros.

And more time. The competition is strong: two medium-sized companies wanted the contract, and we won.

El encargado de la feria, un ejecutivo muy serio, queria que hiciéramos las fotos
esta semana, y no entiendo el porqué de esa fecha.

The person in charge of the fair, a very serious executive, wanted us to take the photos this week, and | don’t
understand the reason for that date.

Seria mejor que concretaramos las fechas con él. Y habria que modificar el plan
y la estructura del equipo: la distribucion de los carteles es compleja.

It would be better if we pinned down the dates with him. And the plan and the structure of the team would have
to be changed: the distribution of the posters is complex.

Me gustaria que alguien gestionara la distribucién. Yo no puedo coordinar el
equipo y programar la web a la vez.

I’d like someone to manage the distribution. | can’t coordinate the team and program the website at the same
time.

Yo queria que me ayudaras con las fotos, pero tu estas con la web. Ojala
pudiéramos contratar a alguien: veo mas pros que contras, y la plantilla es muy
pequena.

I wanted you to help me with the photos, but you’re on the website. If only we could hire someone: | see more pros
than cons, and our staff is very small.

Tenemos una estrategia clara: primero el eslogan, «Menos consumismo, mas
libros», y después los carteles. Para distribuirlos necesitamos una furgoneta.
We have a clear strategy: first the slogan, “Less consumerism, more books”, and then the posters. To distribute
them we need a van.

Pues hay que mantener el ritmo. Y hay que darle al cliente una oferta firme: no
hay motivo para esperar.

Well, we have to keep up the pace. And we have to give the client a firm offer: there’s no reason to wait.

Es obvio que hay que decidir hoy. Yo pretendo terminar las fotos en dos
semanas, y nuestra clientela de siempre también nos pide trabajos.

It’s obvious that we have to decide today. | aim to finish the photos in two weeks, and our usual clients are
asking us for work too.

Entonces, concreto: Diego, la web; Martina, las fotos; yo, las fechas. Y ojala la
sede de la feria estuviera cerca de la agencia; un dia me gustaria que

tuviéramos una sucursal.
So, in concrete terms: Diego, the website; Martina, the photos; me, the dates. And | wish the fair's headquarters

were near the agency; one day I’d like us to have a branch.

spellit cover the word, write it, check

competition; competitors la competencia

executive; manager ejecutivo
strategy la estrategia

headquarters; seat lasede
distribution la distribucién

to modify, to change modificar
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good to know - Take the ellos form of the preterite, drop -ron and add -ra, -ras, -ra, -ramos, -rais, -ran:
tuvieron — tuviera, hablaron — hablara, vivieron — viviera. The nosotros form takes an accent:
tuviéramos, hablaramos, viviéramos. Irregular preterites carry over: fueron — fuera, dieron — diera,
dijeron — dijera, pudieron — pudiera, hicieron — hiciera, vinieron — viniera, quisieron — quisiera,
supieron — supiera, estuvieron — estuviera. Use it after a main verb in the past or the conditional
(queria que, me gustaria que, seria mejor que) and for wishes that are unlikely or unreal (ojala
tuviéramos mas tiempo). The -se form (hablase, tuviese) means the same and appears in writing; you
only need to recognise it.

You can now wish for the unlikely and ask politely in the past. Say two wishes about your own work:
ojala tuviera... and me gustaria que...

Do this day interactively, with audio and games, free at wishyou.today/learning
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EEVA) the job advert

Spanish B2
unit 2 - work

Write a formal application at B2: Me dirijo a ustedes para..., Les agradeceria que..., Quedo a la
espera de..., Atentamente.

The formal letter is writing task 1 of the DELE B2 and part of every job application. The B2 phrases (me dirijo
a ustedes, les agradeceria que, quedo a la espera de) sound professional and are easy to reuse.

words

word

por la presente

sin otro particular

a la espera de
la referencia
contactar

la busqueda
detallar

el requisito
imprescindible
indispensable
informal
dirigirse
adjunto

la candidatura

el becario

cualificado
la titulacion

rogar

meadning

hereby (in official letters)

that is all for now (closing of a letter)

awaiting, looking forward to

reference (number or code) (pl.
referencias)

to contact, to get in touch
search (pl. busquedas)

to detail, to list the details of
requirement (pl. requisitos)
essential, indispensable
indispensable

informal

to address, to turn to; to head for

attached, enclosed; assistant

application; candidacy (pl.
candidaturas)

intern, grant holder (pl. becarios)

qualified, skilled
degree, qualification (pl. titulaciones)

to ask, to beg (formal)
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example

Por la presente les comunico mi decisidn.
I hereby inform you of my decision.

Sin otro particular, les saluda
atentamente.
That is all for now; yours faithfully.

Quedo a la espera de su respuesta.
I look forward to your reply.

Escriba la referencia en el correo.
Write the reference in the email.

Puede contactar con nosotros por correo.
You can contact us by email.

La busqueda de piso es larga.
The search for a flat is long.

Voy a detallar las tareas del puesto.
| am going to detail the tasks of the post.

Un requisito es hablar inglés.
One requirement is speaking English.

Es imprescindible traer el pasaporte.
It is essential to bring your passport.

El agua es indispensable para vivir.
Water is indispensable for living.

La cena es informal: no hace falta traje.
The dinner is informal: no need for a suit.

Me dirijo a la directora de la empresa.
| am addressing the manager of the
company.

Adjunto{adjunto} les envio mi curriculum.
I enclose my CV.

Presento mi candidatura al puesto.
I am submitting my application for the
post.

El becario trabaja con nosotros tres
meses.
The intern works with us for three months.

Buscan personal cualificado.
They are looking for qualified staff.

Tengo una titulacién en disefio.
| have a degree in design.

Les ruego que lleguen a tiempo.
| kindly ask you to arrive on time.



pattern the formailletter: me dirijo a ustedes, les agradeceria que,
quedo a la espera

I Quedo a la espera... Atentamente I

A B2 formal letter has four parts: a greeting (Estimados sefores:), the reason (Me dirijo a ustedes
para.., Adjunto les envio...), the request (Les agradeceria que + imperfect subjunctive; Les ruego que +

present subjunctive) and the closing (Quedo a la espera de su respuesta. Sin otro particular, les saluda
atentamente). Use ustedes: you write to a company.

Me dirijo a ustedes para solicitar informacion. | am writing to you to ask for information.
Les agradeceria que me enviaran mas detalles. | would be grateful if you sent me more details.
Les ruego que contesten antes del viernes. | kindly ask you to reply before Friday.

Quedo a la espera de su respuesta. | ook forward to your reply.

dialogue the cacdvert
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martina  Miren, traigo fruta del mercado: plétanos, peras, melocotones, cerezas y uvas. Y
una lechuga para Diego, que dice que siempre come mal.
Look, I’'ve brought fruit from the market: bananas, pears, peaches, cherries and grapes. And a lettuce for Diego,
who says he always eats badly.

anna Gracias. Ahora el anuncio. La busqueda tiene que ser rapida: necesitamos a
alguien pronto, y la competencia ya tiene sus disefiadores.
Thanks. Now the advert. The search has to be quick: we need somebody soon, and the competition already has its
designers.

diego Primero los requisitos. Para mi es imprescindible la titulacion en disefo, y el
inglés es indispensable: los ejecutivos de la sede de la feria vienen de fuera.
First the requirements. For me a design degree is essential, and English is indispensable: the executives at the
fair's headquarters come from abroad.

martina  Ojala el anuncio no fuera tan formal. Nuestro ambiente es informal, éno? Y un
becario seria mas barato.
I wish the advert weren’t so formal. Our atmosphere is informal, isn’t it? And an intern would be cheaper.

anna No necesitamos un becario, sino una persona cualificada: el disefio de la
campafa exige experiencia. Y habra que modificar el plan de trabajo.
We don’t need an intern, but a qualified person: designing the campaign demands experience. And we’ll have to
change the work plan.

diego Entonces detallo las tareas y la referencia: doce. Quien esté interesado puede
contactar con nosotros por correo.
Then I'll detail the tasks and the reference: twelve. Anyone who is interested can contact us by email.

anna Y la carta de la persona que se dirija a nosotros si sera formal. Escuchad, os leo
un modelo: «Estimados sefores: me dirijo a ustedes para presentar mi
candidatura.
And the letter from the person who writes to us will be formal. Listen, I’ll read you a model: “Dear Sir or Madam: |
am writing to you to submit my application.

anna Adjunto les envio mi curriculum. Les agradeceria que tuvieran en cuenta mi
experiencia, y les ruego que me contesten pronto. Quedo a la espera de su
respuesta. Sin otro particular, les saluda atentamente.»
I enclose my CV. | would be grateful if you took my experience into account, and | kindly ask you to reply soon. |
look forward to your reply. Yours faithfully.”

martina  Por la presente, declaro que me gusta. Pero a mi me suena demasiado formal,

Anna.
| hereby declare that | like it. But it sounds too formal to me, Anna.
diego Es normal: es una carta formal. Después, aqui, nos hablara de tu.

That’s normal: it’s a formal letter. Afterwards, here, they’ll talk to us informally.

spellit coverthe word, write it, check

hereby (in official letters) por la presente

that is all for now (closing of a

letter) sin otro particular

awaiting, looking forwardto  a la espera de

reference (number or code) la referencia
to contact, to get in touch contactar
search la bﬁsqueda
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good to know - Open with Estimados sefores: (or Estimada Sra. Ruiz:) and state your reason: Me dirijo a
ustedes para presentar mi candidatura. Les agradeceria que + imperfect subjunctive is the polite
request (Les agradeceria que tuvieran en cuenta mi candidatura). Les ruego que + present subjunctive
is more direct (Les ruego que contesten). Close with Quedo a la espera de su respuesta. and Sin otro
particular, les saluda atentamente, followed by your name. por la presente is for official letters: Por la
presente les comunico que... (I hereby inform you that...).

Write the first two sentences of a letter applying for a job you would like: Me dirijo a ustedes para...
and Adjunto les envio....

Do this day interactively, with audio and games, free at wishyou.today/learning
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unit 2 - work

VALl the interview

Report what people asked and advised in the past: me pidi6 que trajera el portafolio, le
aconsejé que fuera puntual.
Telling what someone asked you to do, in the past, is something you do every day: the boss wanted, the

teacher recommended, the doctor forbade. This day gives you the sequence of tenses that makes it sound
right.

words

word

la habilidad
fiel
entrevistar
atractivo
humilde

la debilidad
dinamico

la lealtad
callado
competente
el rasgo

la cualidad
la ambicion
la seriedad

apasionado

la amabilidad

el peluquero
el veterinario

sociable

el entrevistador

meadning

skill, ability (pl. habilidades)

loyal, faithful

to interview

attractive; appeal

humble

weakness (pl. debilidades)
dynamic, energetic

loyalty (pl. lealtades)

quiet, silent

competent, capable

trait, feature (pl. rasgos)

quality (of a person) (pl. cualidades)
ambition (pl. ambiciones)
seriousness (pl. seriedades)
passionate, enthusiastic

kindness, politeness (pl. amabilidades)
hairdresser (pl. peluqueros)

vet, veterinarian (pl. veterinarios)
sociable, outgoing

interviewer (pl. entrevistadores)
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example

Tiene mucha habilidad con las manos.
She is very good with her hands.

Mi perro es muy fiel.
My dog is very loyal.
Voy a entrevistar a cinco personas.
I am going to interview five people.

Es una oferta muy atractiva.
It is a very attractive offer.

Es una persona humilde y amable.
He is a humble and kind person.

Mi debilidad son los dulces.
My weakness is sweets.

Es una mujer dindmica y alegre.
She is a dynamic and cheerful woman.

La lealtad es importante entre amigos.
Loyalty is important between friends.

Mi hermano es muy callado.
My brother is very quiet.

Es una médica muy competente.
She is a very competent doctor.

La simpatia es un rasgo de su caracter.
Friendliness is a trait of his character.

La paciencia es una buena cualidad.
Patience is a good quality.

Tiene mucha ambicién y trabaja mucho.
She has a lot of ambition and works hard.

Trabaja con mucha seriedad.
He works very seriously.

Es un cocinero apasionado.
He is a passionate cook.

Gracias por su amabilidad.
Thank you for your kindness.

Mi peluquero esté en la calle de al lado.
My hairdresser is on the next street.

El veterinario cuida de mi perro.
The vet looks after my dog.

Mi hija es muy sociable.
My daughter is very sociable.

El entrevistador hace tres preguntas.
The interviewer asks three questions.



. En Espafia tuteamos a casi todos.
tutear to address as tu In Spain we use tU with almost everybody.

pottern asking and advising in the past: me pidié que trajera

When the verb of asking or advising (pedir, aconsejar, recomendar, exigir, prohibir, permitir, sugerir) is
in the past, the verb after que goes in the imperfect subjunctive: me pidi6 que trajera. With a present

main verb you keep the present subjunctive: me pide que traiga. The person who asks and the person
who acts are different.

Anna me Pidié que trajera mis mejores disenos. Anna asked me to bring my best designs.
Diego le aconsej6 que Ilegara a tiempo. Diego advised her to arrive on time.

Nos recomendaron que Ilegéra mos temprano. they recommended that we arrive early.
Ahora Anna me pide que traiga mis disefRos. Now Anna asks me to bring my designs.

dialogue the interview
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diego

paula

annd

paula

diego

paula

annd

paula

diego

paula

annd

Buenas tardes, Paula. Soy Diego, y ella es Anna. Hoy somos sus entrevistadores.
Good afternoon, Paula. I'm Diego, and this is Anna. Today we are your interviewers.

Buenas tardes. Gracias por recibirme. Me pidieron que trajera mis mejores
disefios, y aqui los tengo.

Good afternoon. Thank you for seeing me. They asked me to bring my best designs, and here they are.

Muy bien. Empecemos: écudles son sus cualidades? Me gustaria que detallara
sus habilidades.

Very good. Let’s start: what are your qualities? | would like you to detail your skills.

Creo que soy dindmica, competente y una apasionada del disefio. Mi mayor
rasgo es la seriedad, y me gusta la Id6gica en mis disefios.

I think  am dynamic, competent and passionate about design. My main trait is seriousness, and | like logic in
my designs.

Le recomiendo que hable con confianza. Y su mayor debilidad?

| recommend that you speak with confidence. And your biggest weakness?

A veces soy callada y me cuesta hablar en las reuniones. Pero con los clientes
soy amable y sociable.

Sometimes I’'m quiet and find it hard to speak in meetings. But with clients | am kind and sociable.

&Y la lealtad? En un equipo pequefio, es importante ser fiel. éCuanto tiempo
lleva en su empresa?

And loyalty? In a small team it’s important to be loyal. How long have you been at your company?

Cinco anos. Mi jefa me aconsej6 que buscara un puesto mas atractivo, con mas
responsabilidad. Vi su anuncio, con la referencia doce, y contacté con ustedes.
Five years. My boss advised me to look for a more attractive post, with more responsibility. | saw your advert,
with reference twelve, and contacted you.

&Y su familia? éA qué se dedican sus padres? &Y usted, qué hacia antes de
trabajar en diseno?

And your family? What do your parents do? And what did you do before working in design?

Mi padre es veterinario y mi madre, peluquera. Yo trabajé de cajera en un
supermercado, donde el encargado me ensefi6 a tratar con la clientela, y en una
tienda de ropa, donde me tocaba el probador y también las devoluciones. Mas
tarde, en mi busqueda de un puesto en disefio, tuve dos entrevistas mas.

My father is a vet and my mother a hairdresser. | worked as a cashier in a supermarket, where the manager
taught me to deal with the clients, and in a clothes shop, where | looked after the fitting room and also the
returns. Later, in my search for a design job, | had two more interviews.

Perfecto. Para terminar, puede tutearnos: aqui nos tuteamos todos. Y Diego ha
preparado una ensalada de pepino y champifiones, con un poco de embutido.
éQuiere probarla?

Perfect. To finish, you can use tu with us: here we all do. And Diego has made a salad of cucumber and
mushrooms, with a little cured meat. Would you like to try it?

talk 90 seconds
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Speaking task 1 (weigh proposals, prepared, about two minutes): the agency needs a new designer.
Five ideas were suggested: 1. publish an advert on a job website; 2. use a recruitment agency; 3. look
on social media; 4. take a student intern; 5. ask a design school for names. Choose the two you
prefer, say why, and say why you reject the others. Use one structure with sino or aunque and one
with pidié que or aconsejo que.

Hay cinco ideas, pero elegiria...
No elegiria... porque...

Mi jefa me aconsejo que...

model answer

Hay cinco ideas y voy a elegir dos. Creo que lo mejor es publicar un anuncio y
hablar con una escuela de diseiio. Un anuncio llega a mucha gente, y una
escuela conoce bien a sus antiguos alumnos.

En cambio, no elegiria una agencia de seleccion, porque es cara y no conoce
nuestro ambiente. Tampoco las redes sociales: aunque lleguen a mucha
gente, recibiriamos demasiadas candidaturas y seria dificil leerlas todas.

Un becario seria mas barato, pero no necesitamos a alguien que aprenda,
sino a una persona que ya sepa trabajar. Por eso a la escuela le pediriamos
nombres de antiguos alumnos con experiencia, no de estudiantes.

Ademas, Diego me aconsejo que escribiera un anuncio claro, con los
requisitos y la referencia. Primero publicariamos el anuncio en una pagina de
trabajo, con una descripcion clara; después hablariamos con la escuela, para
que nos recomendaran a los mejores. En definitiva, el anuncio y la escuela me
parecen la mejor opcion, y con las dos ideas tendremos candidaturas buenas
y rapidas.

There are five ideas and I’'m going to choose two. | think the best thing is to publish an advert and talk
to a design school. An advert reaches many people, and a school knows its former students well. On the
other hand, | wouldn’t choose a recruitment agency, because it is expensive and doesn’t know our
atmosphere. Nor social media: even if they reach many people, we would receive too many applications
and it would be hard to read them all. An intern would be cheaper, but we don’t need someone who
learns, but a person who already knows how to work. That’s why we would ask the school for the names
of former students with experience, not of current students. Besides, Diego advised me to write a clear
advert, with the requirements and the reference. First we would publish the advert on a job page, with a
clear description; then we would talk to the school, so that they would recommend the best ones to us.
All in all, the advert and the school seem the best option to me, and with the two ideas we will have
good and quick applications.

spellit coverthe word, write it, check

skill, ability
loyal, faithful

to interview
attractive; appeal
humble

weakness

la habilidad
fiel
entrevistar
atractivo
humilde

la debilidad
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good to know - Present main verb + present subjunctive: Anna me pide que traiga mis disefios. Past
main verb + imperfect subjunctive: Anna me pidié que trajera mis disefos. pedir, aconsejar,
recomendar, exigir, prohibir, permitir, sugerir + que + subjunctive: the person who asks and the person
who acts are different (me pidid que trajera). tutear is to use tu instead of usted: Puede tutearnos. The
opposite is hablar de usted or ustedear in some countries. In an interview, qualities and weaknesses go
with ser (soy callada) and estar for temporary states (estoy nerviosa).

Think of the last time someone asked you or advised you to do something. Say it in the past: me
pidié que... me aconsejo que....

Do this day interactively, with audio and games, free at wishyou.today/learning
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Spanish B2

Em by june we’ll have finished

Plan deadlines with the future perfect: para junio habremos terminado, cuando llegues ya
habré enviado el informe.

Deadlines, forecasts and guesses about what has probably happened all use the future perfect. It is the
tense of the project plan and of the guess (habréa salido), both common in work and in the DELE B2.

words

word

completamente
practicamente

a finales de
a mediados de

a principios de
a largo plazo

a corto plazo

surgir

el montén
continuo
definitivo

nicial

adicional
eficiente

trazar

el teclado

anticipar

la prevision
la impresora

la fotocopiadora

meaning

completely
practically, almost

at the end of

in the middle of

at the beginning of
in the long term
in the short term

to come up, to arise

pile; lots (informal) (pl. montones)

continuous, constant
final, definitive

initial, first

additional, extra
efficient

to draw, to draw up
keyboard (pl. teclados)
to anticipate, to expect
forecast (pl. previsiones)
printer (pl. impresoras)

photocopier (pl. fotocopiadoras)
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example

Estoy completamente de acuerdo contigo.
| completely agree with you.

Practicamente todo est4 listo.
Almost everything is ready.

A finales de mayo hace mucho calor.
At the end of May it is very hot.

A mediados de junio empiezan las
vacaciones.
In the middle of June the holidays begin.

A principios de afio hago un plan.
At the beginning of the year | make a plan.

Alargo plazo, el plan es bueno.
In the long term, the plan is good.

A corto plazo tenemos mucho trabajo.
In the short term we have a lot of work.

A veces surgen problemas nuevos.
Sometimes new problems come up.

Tengo un montdn de trabajo.
I have loads of work.

El ruido continuo me molesta.
The constant noise bothers me.

Esta es la versidn definitiva.
This is the final version.

El plan inicial es muy simple.
The initial plan is very simple.

Necesito informacién adicional.
| need additional information.

Es una empresa muy eficiente.
It is a very efficient company.

Vamos a trazar un plan.
We are going to draw up a plan.

Mi teclado tiene letras grandes.
My keyboard has big letters.

Anticipo problemas con el plan.
| anticipate problems with the plan.

La prevision del tiempo es buena.
The weather forecast is good.

La impresora no funciona.
The printer isn’t working.

La fotocopiadora esté en la oficina.
The photocopier is in the office.



éTienes una grapadora?

la grapadora stapler (pl. grapadoras) Do you have a stapler?

. fortnight, about fifteen days (pl. La primera quincena de abril llueve mucho.
la quincena quincenas) In the first half of April it rains a lot.
el trimestre quarter, three months (pl. trimestres) El primer trimestre acaba en marzo.

The first quarter ends in March.

Necesito una fotocopia del pasaporte.

la fotocopia photocopy (pl. fotocopias) I need a photocopy of the passport.

pcattern the future perfect: habré terminado, habra saliclo

Form it with the future of haber and the past participle: habré terminado, habras enviado, habra salido.
It has two jobs. First, what will be finished by a future moment: para junio habremos terminado;
cuando llegues, ya habré enviado el informe. Second, a guess about something that probably
happened: éno contesta? Habra salido.

Para junio habremos terminado la campaia. sy June we will have finished the campaign.

Cuando llegues, ya habré enviado el informe. when you arrive, I will already have sent the report.

Para el viernes habremos puesto la mesa nueva. sy rriday we will have put the new desk in
place.

Diego no contesta: habra salido. piego isn't answering: he must have gone out.

dialogue the calendar
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Vamos a trazar el calendario. A corto plazo, tenemos el eslogan y los carteles. A
largo plazo, la web de la feria.

Let’s draw up the calendar. In the short term, we have the slogan and the posters. In the long term, the fair’s
website.

Para finales de febrero habremos terminado practicamente todos los disefios
iniciales. Y a mediados de marzo habremos enviado la version definitiva.

By the end of February we will have finished practically all the initial designs. And by mid-March we will have
sent the final version.

Para principios de abril ya habré hecho todas las fotos. Pero anticipo un
problema: cada semana surgen cosas nuevas.

By early April I'll already have taken all the photos. But | anticipate a problem: new things come up every week.
Hay un montdn de trabajo adicional, y los clientes piden cambios continuos.
Quiero una prevision realista para el trimestre. Voy a escribir al cliente: «Les
agradeceria que confirmaran las fechas».

There’s a pile of extra work, and clients ask for continuous changes. | want a realistic forecast for the quarter. Ill
write to the client: “I would be grateful if you confirmed the dates”.

No digo que sea imposible, pero no veo que tengamos tiempo de mas. Cada
quincena revisamos el plan. Y hay que concretar las fechas: las librerias quieren
poner los carteles en el escaparate.

I’m not saying it’s impossible, but | don’t see that we have time to spare. Every fortnight we review the plan. And
we have to pin down the dates: the bookshops want to put the posters in the shop window.

Necesitamos una mesa para la persona nueva, con impresora, grapadora y
teclado. Quiero que sea una persona con habilidad para el color y fiel al equipo.
We need a desk for the new person, with a printer, a stapler and a keyboard. | want someone with a gift for colour
and loyal to the team.

Ojala fuéramos mas eficientes: hacer fotocopias de los contratos es muy lento,
porque la fotocopiadora no funciona completamente bien. Hay que distribuir el
trabajo mejor.

If only we were more efficient: photocopying the contracts is very slow, because the photocopier doesn’t work
completely well. We need to distribute the work better.

Cuando llegue la persona nueva, ya habremos puesto su mesa. Y la semana que
viene vamos a entrevistar a tres personas mas.

When the new person arrives, we will already have set up their desk. And next week we are going to interview
three more people.

Hace frio en la oficina: ponete la sudadera, Anna, y yo me pongo la chaqueta.
¢Diego no contesta? Habra salido a la cocina.

It’s cold in the office: put your sweatshirt on, Anna, and I’ll put my jacket on. Diego isn’t answering? He must
have gone to the kitchen.

iAqui estoy! Les traigo una olla de sopa. ¢Te apetece, Anna? Hay una cuchara
para cada uno, y la introduccion del plan la leemos después.

Here l am! I’'m bringing you a pot of soup. Do you fancy some, Anna? There is a spoon for each of us, and we’ll read
the introduction of the plan afterwards.

spellit coverthe word, write it, check

completely

completamente

practically, almost practicamente

at the end of

a finales de

in the middle of a mediados de

at the beginning of a principios de
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in the long term a largo plazo

good to know - habré, habras, habra, habremos, habréis, habran + the participle: para junio habremos
terminado. The participle never changes: habran terminado, habra terminado. Irregular participles:
hecho (hacer), dicho (decir), puesto (poner), escrito (escribir), vuelto (volver), visto (ver), roto (romper).
Two uses: what will be finished by a moment (para junio habremos terminado; cuando llegues, ya
habré salido) and a guess about the recent past ((No contesta? Habra salido). a finales de, a mediados
de, a principios de + month: a finales de febrero, a mediados de marzo, a principios de abril. They are
fixed expressions.

Plan your next month: write three sentences with para... habré... or para... habremos... to say what you
will have done by a certain date.

Do this day interactively, with audio and games, free at wishyou.today/learning
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EvAr] working from home?

Spanish B2
unit 2 - work

Discuss rights and conditions at work and report what the company asked (nos pidieron que
trabajaramos desde casa). Second bite: me pidié que trajera..., le aconsejé que fuera....
Work is full of requests and rules that other people gave you: they asked, they forbade, they allowed. This

day recycles the sequence of tenses (pidi6é que + imperfect subjunctive) in the vocabulary of contracts, pay
and working from home.

words

word

el aumento

asumir
rechazar
negociar

la intencién
implicar

extra
comprometerse
el embarazo

el desempleo
recortar

el despido
precario

indefinido

la maternidad

el teletrabajo

la conciliacion

la ndmina

meaning

increase, pay rise (pl. aumentos)

to take on, to assume

to reject, to turn down

to negotiate

intention (pl. intenciones)

to involve, to imply

extra, additional

to commit oneself

pregnancy (pl. embarazos)
unemployment (pl. desempleos)
to cut, to reduce

dismissal (pl. despidos)

insecure, precarious

permanent (contract); indefinite

maternity (pl. maternidades)

working from home, remote work (pl.
teletrabajos)

work-life balance (pl. conciliaciones)

payslip, payroll (pl. néminas)
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example

Quiero pedir un aumento{aumento} de
sueldo.
I want to ask for a pay rise.

Voy a asumir mas responsabilidad.
I am going to take on more responsibility.

Rechazo esa oferta de trabajo.
| turn down that job offer.

Vamos a negociar el precio.
We are going to negotiate the price.

Mi intencidn es ayudarte.
My intention is to help you.

Este trabajo implica viajar mucho.
This job involves travelling a lot.

Hoy hago dos horas extra.
Today | am doing two extra hours.

Me comprometo a llegar a tiempo.
| commit to arriving on time.

Durante el embarazo, ella descansa més.
During her pregnancy, she rests more.

El desempleo baja en verano.
Unemployment falls in summer.

La empresa va a recortar gastos.
The company is going to cut costs.

Un despido{despido} es una mala noticia.
A dismissal is bad news.

Es un trabajo precario, sin contrato fijo.
Itis an insecure job, with no permanent
contract.

Tengo un contrato indefinido.
I have a permanent contract.

La baja por maternidad es un derecho.
Maternity leave is a right.

El teletrabajo ahorra tiempo de viaje.
Working from home saves travel time.

La conciliaciéon es importante para las
familias.
Work-life balance is important for families.

La némina llega el dia treinta.
The payslip arrives on the thirtieth.



. - . El convenio fija las vacaciones.
el convenio collective agreement (pl. convenios) The agreement sets the holidays.

pottern second bite: nos pidieron que trabajaramos, me prohibié
que hiciera

Same sequence as on day 10: when the verb of asking, advising or forbidding is in the past, the verb
after que goes in the imperfect subjunctive (nos pidieron que trabajaramos). With a present main verb

the second verb stays in the present subjunctive (nos piden que trabajemos). Check the first verb
before you choose.

La empresa nos pidié que trabajaramos desde casa. The company asked us to work from
home.

El convenio no permitia que trabajaramos los domingos. the agreement did not allow us
to work on Sundays.

Mi jefa me prohibié que hiciera horas extra. my boss forbade me to do overtime.
Nos sugirieron que negociaramos el aumento. They suggested that we negotiate the pay rise.

cdialogue working from home?
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Hoy debatimos el teletrabajo. Dado que somos pocos, quiero oir a todos. éQuién
empieza?

Today we debate working from home. Since we are few, | want to hear everybody. Who starts?

En mi antiguo empleo, la empresa nos pidi6é que trabajaramos desde casay, de
hecho, recorté los gastos de la oficina. Al principio trabajar en pijama era
agradable, pero después ya no.

In my old job, the company asked us to work from home and, in fact, cut the office costs. At first working in
pyjamas was pleasant, but then it wasn’t any more.

Yo soy partidaria, pero con normas. Mi hermana, durante el embarazo, pidié que
le permitieran trabajar desde casa, y la baja por maternidad lleg6 después.

I’m in favour, but with rules. My sister, during her pregnancy, asked to be allowed to work from home, and her
maternity leave came afterwards.

A mi modo de ver, tiene pros y contras. Surgen llamadas continuas, y
practicamente no hay horario. La intencion es buena, pero implica mucho
esfuerzo.

The way | see it, it has pros and cons. Calls keep coming, and there’s practically no timetable. The intention is
good, but it takes a lot of effort.

Lo cierto es que yo trabajo un montén de horas extra y no pido un aumento.
Pero la persona nueva tendra un contrato indefinido, con una némina clara, no
un trabajo precario.

The truth is that | work loads of overtime and don’t ask for a pay rise. But the new person will have a permanent
contract, with a clear payslip, not an insecure job.

iClaro! Yo rechazo los contratos precarios. Puesto que hay desempleo, muchos
jovenes aceptan lo que sea, incluso una rebaja de sueldo. Por eso hay que
ofrecer un buen contrato.

Of course! | reject precarious contracts. Since there is unemployment, many young people accept anything, even
a pay cut. That is why a good contract must be offered.

Estoy de acuerdo: nadie va a asumir horas extra sin cobrar. Y nadie debe tener
miedo a un despido por decir que no.

| agree: nobody is going to take on unpaid overtime. And nobody should be afraid of being dismissed for saying
no.

En Buenos Aires, un diario me exigio que trabajara los sdbados y me prohibié
que trabajara desde casa. Por eso no quiero volver a esa vida.

In Buenos Aires, a newspaper demanded that | work on Saturdays and forbade me to work from home. That’s why
| don’t want to go back to that life.

A mi juicio, el teletrabajo funciona si hay normas: un reembolso de los gastos
de internet y un horario que todos respetamos. Cuando haya buenos resultados,
negociaremos un aumento. Es importante que todos estemos aqui los jueves.
In my view, working from home works if there are rules: a refund of the internet costs and a timetable we all
respect. When there are good results, we will negotiate a pay rise. It is important that we are all here on
Thursdays.

Entonces, en definitiva: dos dias de teletrabajo, tres en la oficina, conciliacion
si, y un contrato indefinido para la persona nueva. La decision es definitiva.

Completamente de acuerdo.
So, all in all: two days of working from home, three in the office, work-life balance yes, and a permanent contract

for the new person. The decision is final. Completely agreed.

spellit coverthe word, write it, check

increase, pay rise el aumento
to take on, to assume asumir
to reject, to turn down rechazar
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to negotiate negociar

intention la intencion

to involve, to imply implicar

good to know - Keep the pair: pidié / aconsej6 / prohibi6 / permitié / sugirié / exigié + que + imperfect
subjunctive (past) and pide / aconseja... + que + present subjunctive. aumento (a pay rise: negociar un
aumento) and despido (dismissal) are nouns that look like verb forms of aumentar and despedir;
context tells you which one it is. embarazo and maternidad in a work context: la baja por maternidad
(maternity leave) is a legal right. Say it in a neutral, respectful way. teletrabajo is working from home;
trabajar desde casa is the everyday phrase. conciliacion is the balance between family and work life.

Think of a rule at work or school that someone gave you. Report it in the past: me pidieron que..., no
me permitieron que....

Do this day interactively, with audio and games, free at wishyou.today/learning
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EEVAS] along day at the office

Spanish B2
unit 2 - work

Talk about stress and careers, and complain politely with the imperfect subjunctive (preferiria
que no me llamaras a medianoche). Second bite: the imperfect subjunctive.

Complaining politely is a B2 skill: the imperfect subjunctive turns a reproach into a request (preferiria que
no me llamaras) and keeps the relationship intact. It is also the tense of every polite wish at work.

words

word

adelante
renunciar
rendir

la labor
aguantar
la duracion

la pizza

el administrador

el ascenso

la prisa

el nombramiento
la jubilacién

la dimision

la mermelada

la tostada

el mediodia

la medianoche
la madrugada

el sandwich

meadning

ahead, forward; come in!

to give up, to resign

to perform, to yield results
work, task, labour (pl. labores)
to put up with, to bear

duration, length (pl. duraciones)

pizza (pl. pizzas)

administrator, manager (pl.
administradores)

promotion; ascent (pl. ascensos)

hurry, rush (pl. prisas)

appointment (to a post) (pl.
nombramientos)

retirement; pension (pl. jubilaciones)
resignation (pl. dimisiones)

jam (pl. mermeladas)

toast, a slice of toast (pl. tostadas)
midday, noon (pl. mediodias)

midnight (pl. medianoches)

small hours, early morning (pl.
madrugadas)

sandwich (pl. séndwiches)

wishyou.today - learning - Spanish B2 - free at wishyou.today/learning

example

iAdelante{adelante}, pase!
Come in, please!

Voy a renunciar a ese puesto.
I am going to give up that post.

Si no duermo bien, no rindo en el trabajo.
If I don’t sleep well, | don’t perform at work.

La labor del equipo es muy importante.
The team’s work is very important.

No aguanto mas este ruido.
| can’t stand this noise any more.

La duracién del viaje es de tres horas.
The journey lasts three hours.

Esta noche cenamos pizza.
Tonight we’re having pizza for dinner.

El administrador del edificio es muy amable.
The building’s administrator is very kind.

Mi hermana ha conseguido un ascenso en su
empresa.

My sister has got a promotion at her
company.

Tengo prisa: llego tarde.
I’min a hurry: I'm late.

Su nombramiento es una buena noticia.
His appointment is good news.

Mi abuelo disfruta de su jubilacién.
My grandfather enjoys his retirement.

La dimisidén del director fue una sorpresa.
The director’s resignation was a surprise.

Quiero pan con mermelada.
| want bread and jam.

Desayuno una tostada con aceite.
I have a slice of toast with oil for breakfast.

Comemos a mediodia.
We eat at noon.

Se acuesta a medianoche.
He goes to bed at midnight.

Llegué a casa de madrugada.
| got home in the small hours.

Quiero un sandwich de queso.
| want a cheese sandwich.
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Estoy estresado por el trabajo.

estresado stressed I’m stressed because of work.

el maletl'n briefcase (pl. maletines) Llevo el ordenador en el maletin.
Pl | carry the laptop in my briefcase.

el recado errand; message (pl. recados) Tengo que hacer unos recados.

| have to run some errands.

ellla recepc'°n|3ta receptionist (pI. recepcionistas) The hotel receptionist speaks English.

pottern polite complaints: preferiria gue no me llamearas, me
gustearia que descansaras

La recepcionista del hotel habla inglés.

Second bite. To say what bothers you without a reproach, use a conditional (preferiria, me gustaria,
seria mejor) + que + imperfect subjunctive: preferiria que no me llamaras a medianoche. The same
form is used for unlikely wishes (ojalad pudiéramos dormir mas) and after past verbs (queria que
avisaras). Check the first verb: conditional or past means imperfect subjunctive.

Me gustaria que descansaras mas. i would like you to rest more.
Ojala pudiéramos dormir mas. if only we could sleep more.
Seria mejor que te tomaras un dia libre. it would be better if you took a day off.

Preferiria que no me llamaras a medianoche. i would rather you didn’t call me at midnight.

dialogue clong night
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Diego, son las ocho y tienes cara de estresado. .Dormiste algo?

Diego, it’s eight o’clock and you look stressed. Did you sleep at all?

Me acosté de madrugada. Ya no aguanto tanto trabajo, pero el cliente queria
que terminara la web antes del mediodia. Hoy hasta me he puesto un calcetin
de cada color. Para el viernes ya habré terminado todo.

| went to bed in the small hours. | can’t stand so much work any more, but the client wanted me to finish the
website before noon. Today | even put on a sock of each colour. By Friday | will already have finished everything.
Por mi parte, preferiria que no me llamaras a medianoche. Me gustaria que me
escribieras un mensaje, y yo contestaria por la manana.

For my part, I’d rather you didn’t call me at midnight. I’'d like you to write me a message, and I’d answer in the
mornlng.

Perdona. Mi intencién no era molestarte; es que esta labor nunca se acaba.
Asumo demasiado trabajo y rechazo ayuda, y hay un aumento de pedidos cada
semana.

Sorry. I didn’t mean to bother you; it’s that this work never ends. | take on too much work and turn down help,
and orders go up every week.

Seria mejor que te tomaras un dia libre. Si no descansas, no rindes. Y ojala no
tuviéramos tanta prisa.

It would be better if you took a day off. If you don’t rest, you don’t perform. And | wish we weren’t in such a hurry.
Traigo tostadas con mermelada, un sandwich de pavo para ti, Diego, y unas
zanahorias para picar. El desayuno es esencial, y a mediodia pedimos pizza. En
mi mesa hay caramelos para las tardes largas.

I’'ve brought toast with jam, a turkey sandwich for you, Diego, and some carrots to nibble. Breakfast is essential,
and at noon we’ll order pizza. On my desk there are sweets for the long afternoons.

Gracias. Hoy llevo el maletin: tengo que hacer unos recados, el banco y la feria.
La recepcionista queria que llevaramos los carteles al mediodia.

Thanks. Today I’'m taking my briefcase: | have some errands to run, the bank and the fair. The receptionist wanted
us to bring the posters at noon.

En cuanto a la reunidn, la duracion sera de dos horas. Con respecto a nuestro
plan, hay que seguir adelante y negociar los plazos, aunque implique mas
trabajo.

As for the meeting, it will last two hours. With regard to our plan, we have to go ahead and negotiate the
deadlines, even if it involves more work.

En la feria hay dos noticias: el nombramiento del nuevo administradory la
jubilacién del antiguo. Nadie lo esperaba: fue una sorpresa para todos.

At the fair there are two pieces of news: the appointment of the new administrator and the retirement of the old
one. Nobody expected it: it was a surprise for everyone.

Entonces el plan cambia un poco. No renuncio al proyecto, pero me

comprometo a descansar mas y a ser mas sociable con el equipo.
So the plan changes a little. ’'m not giving up the project, but | promise to rest more and to be more sociable with
the team.

spellit coverthe word, write it, check

ahead, forward; come in! adelante

to give up, to resign renunciar
to perform, to yield results rendit
work, task, labour lalabor
to put up with, to bear aguantar
duration, length la duracién
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good to know - To complain politely, move from the present to the imperfect subjunctive: no me llames
(direct) becomes preferiria que no me llamaras (polite). The nosotros form needs an accent on the
stressed vowel: pudiéramos, tuviéramos, trabajaramos. Check -ar verbs too: hablaramos, llamaramos.
medianoche is midnight (one word), mediodia is noon; madrugada is the small hours, from midnight
to dawn: me acosté de madrugada. renunciar a + noun or infinitive means to give up (renunciar a un

puesto, renunciar a descansar); a dimision is a resignation from a post that someone holds, often in
public life.

Think of something that bothers you at work or at home. Say it kindly: preferiria que no... me
gustaria que....

Do this day interactively, with audio and games, free at wishyou.today/learning
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EEVAL] mission: paulajoinsthe "%

work

team

Follow the hiring of a new colleague: read a letter of application, discuss working conditions
and rules, and listen to a formal offer.

The mission uses the whole of unit 2: wishes and requests in the past, formal letters, deadlines with the

future perfect, rights at work. By the end you will have followed a real hiring from the first letter to the
contract.

chapter1 the bestletter
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Tenemos tres candidaturas, pero solo una carta me gusta: la de Paula. Escucha:

«Me dirijo a ustedes para presentar mi candidatura al puesto de disefadora,
referencia doce».

We have three applications, but | only like one letter: Paula’s. Listen: “I am writing to you to submit my
application for the post of designer, reference twelve.”

Tiene una titulacion en disefio y cinco afios de experiencia. Y adjunta sus
mejores disenos. Es una persona cualificada.

She has a degree in design and five years of experience. And she encloses her best designs. She’s a qualified
person.

Dice: «Les agradeceria que tuvieran en cuenta mi candidatura». Es muy formal,
pero a mi modo de ver es sincera.

She says: “l would be grateful if you took my application into account.” It’s very formal, but the way | see it, it’s
sincere.

Seria mejor que la llamaramos hoy mismo. La competencia también querra
contratarla, y la sede de la feria quiere nuestros carteles a mediados de marzo.
It would be better if we called her today. The competition will want to hire her too, and the fair's headquarters
wants our posters by mid-March.

Hay otra candidatura: un becario, sin experiencia. A corto plazo seria mas
barato, pero a largo plazo no es una buena estrategia.

There’s another application: an intern, with no experience. In the short term it would be cheaper, but in the long
term it’s not a good strategy.

De acuerdo. Un becario no sabe gestionar clientes ni coordinar proyectos.
Necesitamos a alguien competente y fiel al equipo, con habilidad para el color.
Agreed. An intern doesn’t know how to manage clients or coordinate projects. We need someone competent and
loyal to the team, with a gift for colour.

Paula nos parecié dindmica y apasionada. Es callada, pero eso no es una

debilidad. Su mejor rasgo es la seriedad, y su cualidad mas atractiva, la lealtad.

Paula seemed dynamic and passionate to us. She’s quiet, but that’s not a weakness. Her best trait is
seriousness, and her most attractive quality, loyalty.

Yo también lo creo. Y su jefa le aconsejé que buscara un puesto con mas
responsabilidad: eso dice mucho de ella. En la entrevista hablé con mucha
seriedad.

I think so too. And her boss advised her to look for a post with more responsibility: that says a lot about her. In
the interview she spoke very seriously.

Entonces, la contratamos. Quiero que tenga un contrato indefinido y una
némina clara. No un trabajo precario.

Then we hire her. | want her to have a permanent contract and a clear payslip. Not an insecure job.
Totalmente de acuerdo. Ojala tuviéramos mas candidaturas asi. Voy a llamarla

ahoray a concretar la fecha de la firma.
Totally agreed. | wish we had more applications like this. I'll call her now and fix the date for signing.

chapter2 the newrules
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Antes de que llegue Paula, hay que hablar de las normas. Diego trabaja de
madrugada, y eso implica que todos acabamos estresados. No aguantamos
mas.

Before Paula arrives, we need to talk about rules. Diego works in the small hours, and that means we all end up
stressed. We can’t take any more.

Lo sé. Anna queria que le escribiera un mensaje, y yo la Ilamé a medianoche.
Perddn. No renuncio a los proyectos, solo a las lamadas a medianoche.

I know. Anna wanted me to send her a message, and | called her at midnight. Sorry. I’'m not giving up the projects,
only the calls at midnight.

A mi me gustaria que respetaramos un horario: de nueve a seis, y el teletrabajo
dos dias por semana. Ojala no tuviéramos tanta prisa, pero la feria es la feria.

I would like us to respect a timetable: from nine to six, and working from home two days a week. If only we
weren’t in such a hurry, but the fair is the fair.

Yo estoy a favor, pero los jueves tenemos que venir todos. Es importante que
estemos juntos, aunque cueste organizarlo. Y los jueves, pizza juntos, a
mediodia.

I’'m in favour, but on Thursdays we all have to come in. It’s important that we’re together, even if it’s hard to
organise. And on Thursdays, pizza together, at noon.

Y las horas extra, équé? No digo que haya que eliminarlas, pero no veo que sean
buena idea cada semana. La duracidn de las reuniones tampoco debe pasar de
una hora.

And overtime, what about it? I’'m not saying it has to be abolished, but | don’t see that it’s a good idea every week.
The length of meetings shouldn’t go over an hour either.

Dado que somos pocos, negociemos: horas extra solo en una quincena de
mucho trabajo, y con un aumento o un dia libre. Yo no tengo la intencién de
asumir trabajo adicional sin cobrar.

Since we’re few, let’s negotiate: overtime only in a very busy fortnight, and with a pay rise or a day off. | don’t
intend to take on extra work without being paid.

Perfecto. Y la conciliacion: si alguien tiene que hacer un recado o ir al médico,
que lo diga el dia antes. No vamos a recortar el sueldo de nadie por trabajar
desde casa.

Perfect. And work-life balance: if someone has to run an errand or go to the doctor, let them say so the day
before. We’re not going to cut anyone’s pay for working from home.

Me comprometo a descansar mas y a rechazar trabajos nuevos hasta mayo. Lo
cierto es que no rindo cuando duermo cuatro horas. Y la prevision del trimestre
me preocupa.

| commit to resting more and turning down new jobs until May. The truth is that | don’t perform when | sleep four
hours. And the forecast for the quarter worries me.

En definitiva: horario fijo, dos dias de teletrabajo, jueves en la oficina, y nada de
[lamadas a medianoche. ¢Todos de acuerdo?

All in all: fixed timetable, two days working from home, Thursdays in the office, and no calls at midnight.
Everybody agrees?

Todos. Para el viernes habré escrito las normas en un papel y las habremos

puesto en la pared. Y a principios de abril las revisamos.
All of us. By Friday I’ll have written the rules on a paper and we’ll have put them on the wall. And in early April
we’ll review them.

chapter 3 coffee and advice
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Buenos dias. Traigo café para todos, tostadas con mermelada y un zumo de
naranja para la nueva. Usted debe de ser Paula. Soy Manuel, el del bar.

Good morning. I’'m bringing coffee for everyone, toast with jam and an orange juice for the new colleague. You
must be Paula. I’m Manuel, from the bar.

¢Qué mas, don Manuel? Mucho gusto. Anna me hablé de usted. Gracias por el
zumo. Yo traigo mi maletin con los disefios, por si hace falta.

How’s it going, Mr Manuel? Nice to meet you. Anna told me about you. Thanks for the juice. I've brought my
briefcase with the designs, in case they’re needed.

Paula, aqui nos tuteamos todos, también con Manuel. Es una norma de la casa,
como el horario.

Paula, here we all use td, Manuel too. It’s a house rule, like the timetable.

Y a mi me gusta que me tuteen. Mira, Paula: te voy a dar un consejo. Mi jefe,
cuando yo empecé, me aconsejé que escuchara mas que hablara.

And | like being addressed as tu. Look, Paula: I'll give you some advice. My boss, when | started, advised me to
listen more than | talked.

Es un buen consejo. Soy callada y humilde, pero a veces me da miedo hablar en
las reuniones.

It’s good advice. I’'m quiet and humble, but sometimes I’'m afraid to speak in meetings.

No pasa nada. La amabilidad vale mas que el ruido. Y cuando surja un
problema, pide ayuda: este equipo es fiel y sociable.

It doesn’t matter. Kindness is worth more than noise. And when a problem comes up, ask for help: this team is
loyal and sociable.

Esta mafhana la agenda es sencilla: te ensefio la oficina, la impresora, la
fotocopiadora y tu mesa. A las doce, la reunion con el administrador de la feria.
This morning the schedule is simple: I'll show you the office, the printer, the photocopier and your desk. At
twelve, the meeting with the fair's administrator.

Perfecto. Me gustaria que me explicaran los pros y los contras del plan inicial, y
qué hay que cambiar.

Perfect. I’d like you to explain the pros and cons of the initial plan to me, and what has to be changed.

Eso lo hara Anna. Yo vuelvo al bar, que a mediodia hay un montén de gente. Un
café, un sandwich y buen humor: eso es lo esencial.

Anna will do that. I'm going back to the bar, because at noon there’s a lot of people. A coffee, a sandwich and
good humour: that’s what’s essential.

Gracias, Manuel. A finales de mes habré aprendido los nombres de todos tus

clientes, iseguro!
Thanks, Manuel. By the end of the month I’ll have learnt the names of all your customers, for sure!

chapter 4 the first week

wishyou.today - learning - Spanish B2 - free at wishyou.today/learning

29



annd

paula

diego

martina

annd

paula

annd

paula

martina

diego

Paula, ya ha pasado una semana. ¢éComo estds? Hace una semana tu mesa
estaba sin nada, y hoy hay una impresora, un teclado y una grapadora.

Paula, a week has passed. How are you? A week ago your desk had nothing on it, and today there’s a printer, a
keyboard and a stapler.

Muy contenta. El trabajo me gusta, y el equipo es amable. Practicamente todo lo
que me pidieron que hiciera ya esta hecho.

Very happy. | like the work, and the team is kind. Practically everything they asked me to do is already done.

El encargado de la feria nos pidi6 que cambiaramos el eslogan, y Paula ya ha
modificado los carteles. iQué rapido! Es una persona muy eficiente.

The person in charge of the fair asked us to change the slogan, and Paula has already modified the posters. How
quick! She’s a very efficient person.

Y la furgoneta llegb esta manana: la distribucion de los carteles empieza el
lunes. Para fin de mes habremos terminado. Y en la feria hay cosas nuevas: el
nombramiento del nuevo administrador, la jubilacion del antiguo y el ascenso
de la recepcionista.

And the van arrived this morning: the distribution of the posters starts on Monday. By the end of the month we’ll
have finished. And at the fair there are new things: the appointment of the new administrator, the retirement of
the old one and the receptionist’s promotion.

Seguimos adelante, pues. Creo que para principios de abril habremos trazado el
plan del trimestre. Y la prevision es buena.

We carry on, then. | think that by early April we’ll have drawn up the plan for the quarter. And the forecast is good.
Queria preguntar algo: émi ndmina llega el dia treinta? Y el convenio, éme da
vacaciones desde el principio?

| wanted to ask something: does my payslip arrive on the thirtieth? And does the agreement give me holidays
from the start?

Si, y si. Todo esta en el contrato, y la carta de hoy lo detalla. Voy a leerla en voz

alta, como en las empresas formales.
Yes, and yes. It’s all in the contract, and today’s letter details it. ’'m going to read it aloud, like in formal

companies.

Gracias. Prefiero oir los detalles ahora y firmar después, con tiempo.

Thank you. I’d rather hear the details now and sign later, taking my time.

Y mientras tanto, yo traigo té. Hace frio, y nuestra sudadera de equipo todavia
no llega.

And meanwhile I’ll bring tea. It’s cold, and our team sweatshirt hasn’t arrived yet.

Entonces, empezamos. Escucha con atencién, Paula: es tu carta.
So, let’s begin. Listen carefully, Paula: it’s your letter.

chapter5 offerletter
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Estimada Paula: Por la presente le comunicamos que hemos elegido su
candidatura al puesto de disefiadora. Le damos las gracias por su interés y por
su seriedad durante la entrevista.

Dear Paula: We hereby inform you that we have chosen your application for the post of designer. We thank you for
your interest and your seriousness during the interview.

El contrato sera indefinido, con una jornada de cuarenta horas por semana, de
nueve a seis, con una hora para comer. Segln el convenio, usted tendra treinta
dias de vacaciones al afio y los derechos de todo trabajador, como la baja por
maternidad. Podra trabajar desde casa dos dias por semana, pero los jueves
tiene que estar en la oficina.

The contract will be permanent, with a working week of forty hours, from nine to six, with an hour for lunch.
According to the agreement, you will have thirty days of holidays a year and the rights of every worker, such as
maternity leave. You will be able to work from home two days a week, but on Thursdays you have to be in the
office.

Su sueldo serd de dos mil euros al mes, que se pagaran el Ultimo dia de cada
mes. A los seis meses negociaremos un aumento, si los resultados lo permiten.
Las horas extra se pagaran o se cambiaran por dias libres, y solo se haran en
quincenas de mucho trabajo.

Your salary will be two thousand euros a month, paid on the last day of each month. After six months we will
negotiate a pay rise, if results allow. Overtime will be paid or exchanged for days off, and will only be worked in
fortnights with a lot of work.

La duracion de la prueba sera de dos meses. Su labor sera coordinar el disefio
de la campafia de la feria, modificar los materiales segun los clientes y
colaborar en la distribucion.

The trial period will last two months. Your job will be to coordinate the design of the fair campaign, modify the
materials according to the clients and help with the distribution.

La empresa le hara el reembolso de los gastos de transporte de las primeras
semanas y le dara el material de trabajo: un ordenador, una impresora y una
mesa propia. En la oficina podra usar la fotocopiadora, la grapadora y la sala de
reuniones.

The company will refund your transport costs for the first weeks and will give you your work equipment: a
computer, a printer and a desk of your own. In the office you will be able to use the photocopier, the stapler and
the meeting room.

Asimismo, tendra que atender a la clientela con amabilidad. Le pedimos que
firme una copia de esta carta y que nos la devuelva antes del lunes. Si tiene
alguna duda, puede contactar con nosotros en cualquier momento.

Likewise, you will have to serve clients with kindness. We ask you to sign a copy of this letter and to return it to
us before Monday. If you have any questions, you can contact us at any time.

Le recomendamos que lea con atencion el convenio y que traiga, el dia de la
firma, su documento de identidad y el niGmero de cuenta para la némina. Si lo
prefiere, puede [lamarnos antes y concretar la fecha de la firma.

We recommend that you read the agreement carefully and bring, on the day of signing, your ID and your account
number for the payslip. If you prefer, you can call us first and fix the date of the signing.

Quedamos a la espera de su respuesta. Nos alegra que se una al equipo. Sin
otro particular, le saluda atentamente, Anna, por la direccion de la agencia.

We look forward to your reply. We are glad that you are joining the team. That is all for now; yours faithfully, Anna,
on behalf of the agency’s management.

You can now follow the whole story of a job: letter, interview, rules and contract. Retell the hiring in
your own words, in the past, using me pidi6 que... and para... habremos....
Do this day interactively, with audio and games, free at wishyou.today/learning
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